DAILY Skill 27

Be Cornerstone: Operational

PLANN'NG CorelQ.com

THE FOUR STEPS OF A DAILY PLAN
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Written daily plans are essential for anyone who has significant responsibilities.
Nobody can be proactive all the time. The skill in time management is having the
sense of knowing when to be proactive and when to be reactive. A written plan,
such as this, increases efficiency. ©2019 Core IQ. All rights reserved.



